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INSTRUCTIONS FOR THE ELECTRONIC BIDDING PROCEDURE
AT BC3

The BC3 - BASQUE CENTRE FOR CLIMATE CHANGE/KLIMA ALDAKETA IKERGAI, as a research
centre, is a not-for-profit association.

As stipulated by Article 3.1.k. of Act 9/2017 on Public Sector Contracts transposing Directives
of the European Parliament and Council 2014/23/EU and 2014/24/EU, dated 26 February
2014 into the Spanish legal system, BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA
ALDAKETA IKERGAI (hereinafter, BC3) is considered to have non-public administration
awarding powers and, therefore, is subject to the said regulation in its procurement and
hiring activities.

The Contractor Profile of BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAKETA
IKERGAI sets forth all the information required by Act 9/2017 on Public Sector Contracts and
the regulations in force with regard to transparency. This profile is included in the Basque
Public Procurement Platform.

https://www.contratacion.euskadi.eus/w32-
1084/es/contenidos/poder_adjudicador/poder290/es_doc/es_arch_poder290.html

a) Public information on all bid procedures

A list of all bid procedures that are currently open, being processed, and closed is available
on the Contractor's Profile on the BC3 website. Additionally, BC3 publishes all the
information related with each bid procedure on the Basque Public Procurement Platform.

b) Presentation or submission of electronic bids

BC3 uses the Electronic Procurement Platform, “eFundanet”, to purchase supplies,
render services, or contract works, based on requirements arising, where those interested
in the offers published by BC3 may obtain information by registering and presenting the
documents required for the tenders.

The “eFundanet” platform is an electronic procurement platform designed for BC3, certified
by the Sub-Directorate General of Procurement Coordination of the Ministry of Finance.

This document that contains the instructions for the electronic procurement process at BC3,
and all information regarding administrative procurement may be accessed at the
CONTRACTOR PROFILE section of BC3's website:
https://www.bc3research.org/contractor_profile.

Latest update: 2020/05/15
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To access open BC3 electronic tenders and send your offer and/or consult the electronic
files, the user must first register in the BC3 Electronic Procurement Platform. The
identifying data requested must be provided, including data on the contact person and
desired access credentials.

EXCELENCIA = f¥in B a
MARIA
» DE MAEZTU N . Baesih CTrabia Penis febicadass P News & Cvents |
7 5. & 7 13 - T

Coneractae profiie

Contractor profile
Send your offer

rm‘aw‘

Mstorical tenders The contractor pe ¢ X into the
Pu nt Platform (PSPP) by virtue of Act 972017 on Public Sector Contracts dated 8 Nove 7 and
sccesse

idders shall solely and exclusively b

OR CLIMATE CHANGE ~ KUIMA ALDAKETA IKERGAL through the =

EXCELENCIA
MAR[A Moreover, previous pr ment
) DE MAEZTU el

he BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAKETA IKERGAI

5- Sx= 5

Clicking on the “Send your offer” icon or menu option you will access the page from which
to register, or if you are already a registered user, this is the page from where to begin the
session:

(https://bc3.fundanetsuite.com/eFundanet/Identificacion/ldentificacionFrw.aspx?ReturnUrl
=%2feFundanet%2fBienvenidaFrw.aspx&cultura=en-gb )

Uzer name:

Pazzword:

Log In

Once identified, if you do not perform any operation in
20 minutes, your session will expire.

Forgat your paszword?

I you don’t have 3 wuser aCoDUNT YT, yOU C3N Sign up

BC3 Bazgue Centre for Cimats Change — Kima Aldsketz
Teergai
Edif Sede Eraikina, 1 Parque Cientifico UPY, EHU Zientzia
Parkea; B Sarmens Auzos - 48540 Leins
Galderak/Consuftas Questions:
procurement@beIresearchoorg
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Registration must be done at:

(https://bc3.fundanetsuite.com/eFundanet/Registro/RegistroUsuariosFrw.aspx )

On requesting registration for the BC3 Electronic Procurement Platform, the following
screen will appear:

Shaded fields are required.

Document Type CIF / Mentfikszio Fisksied ¥ |

Document Number

Business Name

7777,
|
27777

Confim E-mail

WORK ADDRESS

Road Type Address

[=]

Number Black Stair Floor Door

Postal Code

Country

espafla [=]

Province

Locality Phone

CONTACT PERSON

Name
First Surname

Second Sumame
Documant Type

Dacument Number

E]
ACCOUNT DETAILS

Password ‘You must enter between 8 and 16 characters.
Question

LEGISLATION ON PROTECTION OF PERSOMAL DATA

In zpplication of REGULATIONS (EU) 2016/675 OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL of April 27. 2016, we inform you that the dzta you provide. will be included in 2 fle whose responsible is THE FOUNDATION. who will rest them with the
purpose of to be able to render the service object of the present registry and the sending by e-mail of communications relztive to the formative and cultural activities. as wel 25 those relsted to the resesrch and university empioyment of LA FUNDACION. The
legal basis for the processing of your data is your consent. Your data will be kept for no longer than necessary for the purposes of trestment. The transfer of your data & not foreseen uness there i 2 legal obligation or is necessarily impiicicin the service
provided. The transfer to third countries of your personsl data is not foreseen. You can exercise your ights of sccess, rectification, defetion and portsbiity of your dete and the fimitation or cppesition 10 thei restment 25 well 25 the withdrawal of the consent
given of such date, or contact the Control Autharity I your request s not answered . To exercise these rights you should contect the FOUNDATION

[]t have read and accept the conditions of personal data

Enter the image code:

Sy

Once registration has been done correctly, a confirmation screen will appear.

In addition, you will be sent an e-mail confirming proper registration in BC3 Electronic
Procurement Platform.

Once you have received the e-mail, you may access the BC3 Electronic Procurement
Platform.

The platform contains a Tenders menu (“Offers”) and two possible options:

- Opentenders: These are procurement files kept open for the submission of tenders,
containing access to the basic information on the tender as well as related
documents (specifications, composition of the juries, the opening of bids, evaluation,
awarding, contract formalisation, etc.).

Latest update: 2020/05/15
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- Offered tenders: These are procurement files for which the supplier has submitted
a tender. The basic data, submission slip, and documents required may be consulted
from each file, albeit in no case the actual documents submitted.

b.1) OPEN TENDERS

The Procurement Platform presents a list with the open tenders or those tenders that have
not been resolved yet (they have envelopes to be opened.,...). The list shows the reference of
the tender, the title and the publication date.

OPEN TENDERS
Reference Trde Start Date
Ejemplo para eFundanet 24/0/2020

Once you click on the reference of the tender, more information will appear: Publication date
of the tender, the deadline for the submission of proposals and any related document such
as tender's administrative and technical requirement documents, composition of juries,
evaluation awarding, etc.

bc?

BASQUE CENTRE
FOR CLIMATE CHANGE
Kama Aldakets fnerge

PN Human Resources

Ejemplo para eFundanet

Offered Tenders =
=] Publication Date: 10 February 2020
Open Tenders

Deadiine for submission of proposals: until 25 May 2020 00:00.

Change Password

Documentation

W Submit an offer

The process of submitting tenders may be initiated under this option through the “Submit
an offer” button. BC3 will configure each bid procedure by setting the number of envelopes
to be presented and the encryption standards to be applied before being stored in the
information system. To present documentation for a bid electronically, you must access the
list of open bid procedures and access the desired procedure. The system will show you the
number of envelopes to be completed. For each envelope, the user will upload the required
documents by following the instructions on screen and considering the requirements for the
tender itself (follow bid/tender specification). Only bids that have completed all envelopes
and which have been submitted within the stipulated deadline will be considered.

Latest update: 2020/05/15
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Each document attached to any envelop cannot exceed 4 megabytes. All documents
included in each envelope must be a PDF file and as said in the previous paragraph, you
must follow the bid/tender instructions to know which document to be uploaded to each
envelop.

The envelopes will be automatically and internally sealed (encripted) by BC3's Procurement
Platform and decrypted on the date scheduled for opening envelopes.

The bidder will finish the process using the button “Confirm the offer”.

It is extremely important to confirm the offer before the limit date and time (deadline), since
otherwise, the process of submission will not be possible.

Lastly, after confirming the offer, a submission slip for said tender shall be issued.

The offer submission slip must be kept against the event that any problem arises about the
proposal.

All the documents included in each envelope will be encrypted and stored in the information
system and they will be decrypted for reading by the contract awarding committee. Each
envelope can be decrypted individually.

b.2) OFFERED TENDERS
Any registered user that has sent an offer to a tender can access the option “Offered
tenders”. The basic data of the tender, submission slip and related documentation may be

consulted, but in no case the documentation submitted by the user.

Should there be any doubt about registration or, once registered, about submitting a tender,
or about consulting your files, please send an e-mail to procurement@bc3research.org

c) Obtaining additional information on an open bid procedure or subscription to
information published on a specific bid procedure

For each open bid procedure, any interested third party may ask any question electronically.
All answers will be shown publicly. It is not necessary to be registered to ask questions.
Additionally, any interested party may subscribe to the information published on a specific
bid procedure.

You can click on the left menu option “Tender Consultation” or in the image “Tender
Consultation™:

Latest update: 2020/05/15
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Teraur conmedtation
As stipulated by Article 1.1.k. of Act 9/2017 on Public Sector Contracts transpasing Directives of the European Parllament and
Councll 2014/Z3EU and 2014247, dated 26 February 2014 into the Spanish legal system, BC3 BASQUE CENTRE FOR CUMATE

Meviornca terden

CHANGE - KLIMA ALDAKETA IKERGAJ E considerad to have non-public adminiszration Jwarding powers and, therefore, = subject

to the said regulation In its procurement and hiring activities.
2008-2018 The Contractor Profiie of BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAXETA IKERGAI set= forth all the information
Toeth Aneswersary required by Act 9/2017 on Public Sector Contracts and the reguiations In force with regard to transparency. This profile Is Incduded
— in the Basque Public Procurement Platiorm Hitps//waw. contratacion euskadl cus
EXCELENCIA Ukewtse, starting on 15¢h of Moy 2020, il tenders from bidders shall salely and exclusively be submitted over the proprietary
M. A PROCUREMENT PLATFORM of BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAKETA IKERGAL through the “send your
DE MAEZTU Hfer® option
You can find the Instructions for the BC3's PROCUREMENT PLATFORM here.
Deeral Claevtren Al procuremen files of BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAKETA IKERGAI managed through BC3's
PROCUREMENT PLATFORM may be consulted by dicking on Tender Consultation
Moreover, previous procurement files may be consuked in the historical tenders opeian.

CJOIC)

L®)
Ke

To conzuk or request amy Information from the BC3 BASQUE CENTRE FOR CLIMATE CHANGE - KLIMA ALDAXETA IKERGAI

procurement LN, ploase 36nd YOUr MESSAEE 10X Procurement

Al
=

Once you click on any of those options the next window will open:

Pracurement Tenciers - Perica Tencters - Perica
Instructions Open Closed

Ejemplo para eFundanet

Prusba para sfundanet dos

From this window you will be able to,

1) Consult the Procurement Instructions:

ord =
Procuremant Tarowers « Penod
Jrotructions Open

Prusos pars sfunganet oot

2) Consult the Open Tenders:

§ R

D
1@

Prusos pars sfunganet oot

Latest update: 2020/05/15
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3) Consult the Closed Tenders managed through the BC3 Electronic Procurement
Platform:

Ejemplo para eFundanst

Pruena para efunaanet dos

So, if any party is interested in asking any questions or subscribing to the information on a
bid, first the party should select the bid (example: Bid “Ejemplo para eFundanet”):

Tercers . Perioa Tercers . Perioa

TENDERS
Pruena para sfunoanet oos
The information on the selected bid will appear:
I?m?r::;wm Temegpe:erim T CT;.: oct
4 Return 2 Printable Version

Exp 2020/1/Ejemplo para eFundanet
[Z] Date of Publication: 10 February 2020
1 Time limit for submission of Propesals: no later than 28 May 2020 00:00.

(@) Questions ana Answers

(5% Suvscioe

| [} Relate Documentation J

And from this window, the party can send any question by clicking on the option “Questions
and Answers”. For each open bid procedure, any interested third party may ask any
question electronically. All answers will be shown publicly. It is not necessary to be registered
to ask questions.

4 Retum 'QUESTIONS AND ANSWERS

Answers to questions from the bigders for: Ejemplo para eFundanet

L@ Ask 5 question |
Name
| o_|
Fm
E-mail
‘Question
[TJDo you want to subscribe to tender and receive email information on it?

gt LT Enter the code you see:

£ —

Sena Quastions

l@ Answerea Questions |

Latest update: 2020/05/15
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Another option, is to subscribe to the information on the selected bid procedure. For that,
the party should click on “Subscribe” option. In this case, the party will be included on a list
of interested parties to receive at the email address indicated all notifications that arise in
relation with the selected bid procedure.

4 Return

‘Subscribe to the tender: emplo para eFundanet

| supscrption J

Name

\ B |

\ |

E-mail

\ |
:"Slﬁxs':" Emzerlhemrhfusae

d) Historical Tender Consultation

You can consult any historical tender not managed through BC3 Electronic Procurement
Platform clicking the left menu option “Historical Tenders” or clicking the image “Historical
Tenders".
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